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00 o0mem codpanun paboTHHKOB
MyHHUHDIATBLHOTO GX0IKETHOT0 0MKOILHOTO 06PA30BATEALHOTO yYUpeKIeHust
«/Jlerckmii cax Ne 20 KOMOMHHPOBAHHOIO BHIA» ABHACTpoONTeILHOrO paiiona r. Kazaun

1. OO6mee mosioxkenue

1.1. Hacrosmee nosoxxenue pa3paboTaHo B COOTBETCTBHH C DenepanbHbIM 3aK0HOM 0T 29.12.2012
Ne 273-@3 «O6 obpasoBanuu B Poccuiickoit deseparum». ycrasom MBJIOY «Jletckuit cag No 20
KOMOMHAPOBAHHOTO BHIa» ABHACTPOMTENBHOrO paiioHa r. Kasauu (manee - YupexiaeHue) u
periaMeHTUpyeT aearenbHocTh Obuero codpanus paboTHUKOB YupexkaeHus.

1.2. O6wmee cobpanne paGOTHUKOB SBISETCS KOJUIETHAIBHbIM OpPraHoOM YIIpaBJICHUs Y UpexKIeHHUs.
1.3. Lenbto  mesirenbHOCTH  OGIIero cobpaHus paGOTHHKOB YupexxneHus sBisieTcs  obliee
PYKOBOJICTBO YUpEKIACHHEM B COOTBETCTBUHU C yUpeAMTENbHBIMH, IPOrPAMMHBIMH JOKYMEHTaMH U
JIOKaJIbHBIMHU aKTaMHU.

1.4.B cBoeit nearenpHocTH OGuiee cobpanye pabOTHHKOB YupexkaeHuss pyKOBOACTBYETCS
Konceturyuneit Poccuiickoit ®enepanun, Konenuuein OOH o npaBax peOEHKa, (eaepaabHbIM
3aKOHONATCILCTBOM, 3aKOHOMATeIbCTBOM PecnyOnukn Tarapcran B cdepe obpazoBanusi u
COLIMAJIBHOM 3aLMTEI, YCTABOM M HAcTOAIUM [looxkeHueM.

1.5. B cocta O61uero cobpanus paGOTHUKOB BXOJIST BCe COTPYAHUKH, JUIsI KOTOPBIX YUpeKaeHue
SIBJISICTCS. OCHOBHBIM MECTOM pabOTHl.

1.6. Obmee cobpanne paGOTHHKOB YupexkaeHUs W3GUpaeT mpeacenatens u CeKpeTapsi U3 CBOEro
COCTaBa CPOKOM Ha 1 roj1, KOTOpbIE BBIMIOIHAIOT CBOU 0053aHHOCTH Ha OOLIECTBEHHBIX HAYAIAX.
1.7. Pemennss  OBuiero  coGpanust  paGOTHUKOB  YupeIeHus, YTBEDIKJIEHHbIE  MPUKA30M
3aBEAYIOIICH YUpexIeHHEeM, IBISIIOTCS 0043aTeIbHBIMU [UTSl HCIIOTHEHHS.

1.8 Obwee coGpaHue paGOTHHKOB paGOTAaeT B TECHOM KOHTAKTe aJIMMHUCTpALIUEN,
KOJIJIErHaJIbHBIMU OpraHaMH yIpaBJieHus: Y YperxkIeHus.

2. 3anaun OGmero cobpanusi paGoTHHKOB

2.1. 3anayamun O61mero coGpanus paGOTHUKOB YUpesKICHHUS ABISIOTCS:

— pa3palaThIBaeT, IPUHUMAET TIPOEKT YCTABa B HOBOH Pe/IakIliK, IPOCKT BHECEHHS M3MEHEHHIT 1
JIONIOJTHEHUH B yCTaB YUpeKIeHHUs;

— PpaspabarbiBaeT U NPUHUMAET NPABMJIA BHYTPEHHETO TPYI0BOIO pacrnopsijika, HHbI€ JIOKAJIbHbIE,
HOPMaTHBHBIC aKThl, OTHOCSIINECH KO BCeM PabOTHUKAM yUPEIKICHHUS

—— ONPEACTACT NEPCIEKTUBHBIC HANIPaBJIeHUs B 00JJaCTH OXPaHbl TPY/a, N0KapHOM
0e30MacHOCTH, AHTHTEPPOPUCTHYECKON 3AIMIIEHHOCTH, TPOTHBOACHCTBHS KOPPYILHH,
COOJIIO/ICHNS] CAHMTAPHO-THTHEHHYECKUX HOPM M IIPABHIL.

3. Komnerenunsi OGuwero cobpanusi paGoTHHKOB

3.1. Onipenensier nepcneKTHBHbIE HATpaBieHHs (YHKIIMOHHPOBAHMS, COBEPUICHCTBOBAHUS U
PasBUTUsL YUPEKICHHUS, IPUHUMALT [IPOrPaMMy PasBUTHS Y UpeiKAeHHUSL.

3.2. llpunumaer pEeIICHHE 0  HEOOXOAMMOCTH  3aKJIOUEHHs  C aJIMUHUCTpALIKEH
YupexaeHus: KOJUIEKTUBHOTO JIOrOBOPA, BHOCUT U3MEHEHHS U J0TOJHEHHS.

3.3. 3acmymmBaeT OTYET 3aBeYIONIEH O peanrn3alni KOIIeKTUBHOIO JI0rOBOpA.

3.4. llpuHuMaeT npaBuia BHYTPEHHETO TPYAOBOTO PACIOpsLIKa YypexaeHus.

3.5. TlpuHuMaeT  NOKajbHbIE HOPMATHBHbIE aKThl  YuUpEKIACHMS, KOHKPETU3UPYIOIIIHE U
ACTAIU3UPYIOIME  HOPMBI TPYJ0BOIO 3aKOHOAATeIbCTBA Poccuiickoi Menepanu.



3.6. BHocut  mpemnoxkeHHs  yupenuTenro  YUpemmeHHs 10 BOIPOCAM  YJIyYLIEHHSs
DYHKUHMOHHPOBaHHUs YUpEekAEHHS, COBEPIIEHCTBOBAHMS TPYAOBbIX OTHOLICHHH U YCJIOBUH Tpyaa
PabOTHUKOB, B TOM 4YHCJE 1O BONPOCaM OXPaHbl M OE30MACHOCTH YCJIOBHI 00pa3zoBaTeIbHOrO
rpouecca ¥ TpYA0BOH JeSATEebHOCTH, OXPAHbl JKU3HH M 3/10POBbsi BOCIMUTAHHUKOB M PabOTHUKOB
VYupexneHust.

3.7. BHOCHT = TNpeNNOXEHHS YYPEAUTENIO0 O Ppa3BUTUM  MaTePHAIbHO-TEXHUUYECKOH  6asbl
YupexaeHus.

3.8. Co3naér npu HEOOXOMMMOCTH BPEMEHHBIE M [OCTOSHHBIE KOMHCCHHM JUISl PeLeHHS! BOIIPOCOB,
OTHECEHHBIX ~HACTOSILMM  [OJIOXKEHMEM K KomneTeHunmu OOwero coGpanus paGOTHHKOB
YUpeKIEHHs, U YCTaHABJIHBAET MX MOJIHOMOYMS.

3.9. OcywiecTBISIET KOHTPOJIBL 33 BBINOJHEHHEM pellieHHi o6llero cobpanusi paGOTHUKOB,
HHPOPMHUPYET PabOTHUKOB YupeskaeHHs: 00 MX BBIIOJHEHUM, pEalM3yeT 3amevyaHus H
NpPEeIOKEHHsT pADOTHUKOB Y UPEKIEHHUS 10 COBEPIICHCTBOBAHUIO AESTENILHOCTH Y UpeskIeHH S,
3.10. 3acmymmuBaer uHGMOPMAIMIO 3aBemyromledl YupexkJeHHEeM, MHBIX OTBETCTBEHHBIX ML O
BBITNOJIHCHUH pelieHui O61mero codpanus pabOTHUKOB.

3.11. OcyuwecTaseT oOUIECTBEHHBIH KOHTPOIb 3a pabOTOM aAMHHHCTpAUMH YUpeKICHHS M0
CO3JIaHUIO HEOOXOJMMBIX YCIIOBUH JUISl OXPaHbl W YKPEIUIEHHUs 370POBbS, OPraHU3alnK [THTAHMS
pabOTHUKOB YUpekKIEHHS, CO3AaHUIO GE30MaCHbIX YCIIOBUI Tpya.

3.12. OcyuiecTBaseT OOIIECTBEHHBI KOHTPO/b 3a pabOTOH aaMHHHCTpALHH YupexaeHus 1o
MaTepHallbHO- TEXHHYECKOMY O0eCreveHno 00pa3oBaTelbHOM AeSITeIbHOCTH, 0060pY10BAHHIO
IIOMEIIECHUH B COOTBETCTBUM C YCTAHOBICHHBIMH HOPMAMH M TPeGOBAHHUSIMH.

3.13. 3BacnymmBaer mnpeacenatens — OpakepaKHOM — KOMHCCHH IO BOIIpOCAM  CO3/IaHUSs
HEOOXOMMBIX YCIIOBHH 1JIsl OPraHU3alMK TIHTAHUs B Y UPEKICHHS.

3.14. 3acayumBaer oTUETBI O paboTe 3aBejyiolei, APYrHX PaGOTHUKOB Y upekaeHHs..

3.15. PaccmarpuBaeT HTOroBble JOKYMEHTBI KOHTPOJBHO-HAI30PHBIX OPraHOB O pe3ysbTarax
KOHTPOJIbHO-HAI30PHBIX MEPONPHUSITHH, [POBOAMMBIX B OTHOLICHHM YUPEKACHHS: 3aCaylIHBAET
3aBE/YIOLIYIO  YUPeXKICHHEM O pealu3alld KOMIUIEKCa Mep [0 MCHOJHEHHIO TpeGoBaHHuii
NpEANUCaHUH, BbIIAHHBIX 110 Pe3y/IbTaTaM KOHTPOJIbHO-HA30PHBIX MEPOTIPUSITHIA.

3.16. W30upaer npencraBureseii pabOTHUKOB YUpEskIEHUs B KOMUCCHIO T10 TPY/OBBIM CIIOpaM.
3.17. VYTBepxnmaer TpeboBaHus, BBIJIBUHYTHIE paboTHUKAMHU YypexaeHus WM
IPCACTABUTELHBIM OPraHOM PabOTHUKOB Y UPEKAEHHs NPH KOJUIEKTHBHBIX TPYIOBBIX CIIOPAX.
3.18. Ilpunumaer pewenue 06 oObsBIeHMH 3a0acTOBKH (B COOTBETCTBHH CO CTaTbéii 410
Tpynosoro xonekca Poccuiickoit ®denepanun).

3.19. TlpuHuMaeT Mepbl MO 3alMTE YECTH., AOCTOMHCTBA M NPO(ECCHOHATBHON peryTaluu
pabOTHUKOB  YYpEekKIEHHs, MO MPEeAYNPEKIECHUIO NPOTHBOMPABHOIO BMEIIATENLCTBA B HMX
TPYZLOBYIO JI€SATEIbHOCTD.

3.20.  OG6cysknaeT BONPOCH COCTOSHUS TPYAOBOH AUCLMILIMHEL B Y UpeXKICHUN 1 MEPOIIPUATHS 110

eC YKDEMJICHHIO, paccMaTpuBaeT (aKkThl HapyIIeHHs TPYJAOBOWH JMCLMIUIMHBL paGOTHHKAMH
YupexneHus.

4. Opranusauus gesiteabHocTn O6wero codpanus padoTHHKOB YupekaeHus

4.1. Obwee cobpanne pabOTHHKOB Y UperkieHHs IPOBOANTCS 110 MEPE HEOOXOAUMOCTH, HO He
pexe 2 pa3 B roj.

4.2. llpencenarens O6iero cobpanusi pabOTHUKOB Y UpexkaeHH S
— Opraiusyer aesrenbHocTh O61ero cobpanust pabOTHUKOB;

— uHpopmupyet yieHoB O6mIero cobpanus pabOTHHKOB O MPEICTOSIIEM 3aceJaHih He MEHee,
dem 3a 10 pabouux qHel 10 ero npoBeaeHus;

— ONpeneJisIeT MMOBECTKY IHS U OpraHU3yeT I[IPOBCACHUA 3aCCIaHUs,

— KOHTPOJIMPYET BBINOJIHEHHE petieHni Obero coOpanust pabOTHUKOB Y UpeKAEHHS;

4.3. Pewenne o nposenenun BHeouepeanoro Obuiero cobpanusi paboTHUKOB Y upeskaeHHUs! BIIpaBe
[PUHATH:

— 3aBeAyloluast Y upexaeHueM;
— TPOQCOIO3HBINH KOMHTET Y UpeKACHHUS;

o



— HHHMLHMATHBHAs Ipymna, COCTOsIIAss HE MEHEE YeM U3 OJHOM TPeTH OT YUCIEHHOrO COCTaBa
pabOTHUKOM YupexaeHus.

4.4. Obwee cobpanue paGOTHHKOB IPOBOAUTCS BHE PaGOYEro BpeMeHH.

4.5. OBwee cobpanue paGOTHUKOB CUMTAETCS TPABOMOUYHBIM, €CJIH Ha HEM IIPUCYTCTBYET HE MEHEE
MOJOBUHBEI paOOTHUKOB AETCKOrO caja.

4.6. Petenne O6wero cobpanns paGOTHMKOB YUpekIeHHs CUMTACTCS MPHHATHIM, €CJM HAa HeM
NPUCYTCTBYIOT TPHU YETBEPTH YIEHOB TPYJOBOIO KOJUIEKTHBA W MPH HAJIMYMK 0OJIEEe MOJIOBHHBI
TOJIOCOB.

4.7. Oprauel, cosbiBatonme OGmee cobpanue pPaGOTHUKOB  YUPEKICHHS, COBMECTHO C
npencenaresnem O6uiero cobpanus paGOTHUKOB Y UpeKIECHUS ONpPeesioT:

— J1aTy, MECTO U BpeMsi nposeneHus O6uiero cobpanust pabOTHUKOB;

— BOIPOCHI, BKJIIOUEHHBIE B OBeCTKY Hs OOuiero codpanus pabOTHHKOB Yupeik1eHus:

— TIOPAZIOK O3HAKOMJIEHHs pabOTHUKOB ¢ HH(OpMaLMeil (MaTepuanamMu) K MOBECTKE JHS.

5. Opranusauus nposegenust O6mero cobpanus paGoTHHKOB.

5.1. Perucrpanuio yuactauxos OGuiero cobpanust paGOTHHKOB YUpexkIeHHs IPOBOAUTCS € LENBIO
AOCTOBEPHOrO yué€Ta y4acTHHKOB OOmiero coOpaHusi pabOTHHKOB, MOACYETa MX OOILEro 4HCa,
YCTaHOBJICHUS HAJIMYMs KBOPYyMa ISl €0 MPOBEIEHHUS.

5.2. Peructpaunto yyactauko OGmiero codpanus paboTHHKOB Y upeskIeH s IPOBOIUT CeKpeTaphb,
KOTOpBIH JoknanbiBaeT OOmeMy coOpaHHIO pabOTHUKOB YUpeKIEHHs O YHCIEHHOM COCTABE
3apErMCTPUPOBAHHBIX YYaCTHUKOB, HAIMUMU MJIH OTCYTCTBHIO KBOPYMA.

5.3. O6ee cobpanue paGOTHUKOB YUpexkJIEHHs CUMTAETCsi MPABOMOYHBIM, €CJIH B €ro paboTe
NPUHAMAIOT yyacTHe 2/3 0T CIUCOYHOro KoJUIeKTHBa paboTHukoB MBJIOY.

5.4 . B HasnaueHHoe BpeMmst mpezcenarens O6uero cobpanns paGOTHHKOB OOBIBISET €0 HAYAIO
1 [IPEOCTABIIACT CII0BO CEKPETAPIO., IPOBOIMBIIEMY PETHCTPALIMIO YYaCTHUKOB.

5.5.Ilo mpennoxennto npencenarenss OGuiee coOpaHue paGOTHUKOB Y uperxkaeHus H30HMpaeT
CUETHYIO KOMHCCHIO B COCTaBe He MeHee 3 yenosek. [Ipencenaresns oTkpbiBaeT u 3akpbiBaet Obiiee
cobpaHue paGOTHMKOB YUpekACHHUs, MPENOCTABISET CIOBO HX YYaCTHHKAM, oOecreuuBact
COONIO/ICHHE  perjaMeHTa, KOHTPOJMPYET OOCTAHOBKY, BBIHOCHT HA T[OJOCOBaHHE BOIPOCHI
TMIOBECTKH JIHS, YTBEPKACHHE MPOTOKOJIOB CUETHOH KOMMCCHEH, MOMUChIBaeT npotokos Ofuiero
coOpaHusi pabOTHUKOB YUpeKaeHH s,

5.6. [lpuHATHE pelIeHHH 1O BONMPOCAM MOBECTKH IHA M yTBEP)KICHHE IoKymMeHTOB O01ero
coOpaHnst pPabOTHHKOB YUPEKIECHHsSI OCYLIECTBISETCS MYTEM OTKPHITOTO TOJOCOBAHMS €ro
YYaCTHUKOB IIPOCTBIM OOJILIITMHCTBOM I'OJIOCOB.

5.7.1lo TpeGoBaHMIO He MeHee OJHON TpeTH ydacTHHKOB Ofruero coOpanust pabOTHHKOB
YupexaeHus 10 OTAeMbHBIM BOIPOCAM TOBECTKH JIHS, [IPOBOIUTCS TaiHOE rol0COBaHME, KOTOpOE
[PEABABIACTCH B IMCBMEHHOM BHJIe Opranusaropam OO01iero codpanusi paboTHUKOB HE MEHee, uem
3a 5 IHeH 10 Havaio paGoThl.

5.8. BrosuieTennb A1 TaAHOTO rOJI0COBAHMS CONEPIKUT CIIEYIOMINE AAHHBIE:

— TOJIHO€ HAMMEHOBAHHE Y YperKIEHHUS;

— MECTO u Jaty nposeaeHus OOmmero coOpanust pabOTHUKOB Y upeKaeH s,

— (opMyIMpOBKY  K&XJOTO ~ BOMpOCA, [OCTABACHHOTO HA  FOJNOCOBAHHE,  BBIPAKEHHOE
(GopmyIMpOBKaMH «3a», KIIPOTHBY» U «BO3AEPIKAICSY.

Ilpu moacu€re ros0coB Mo MTOraM roJOCOBaHMS, OCYIIECTBISEMOM MPH MOMOLIM OIOJIeTeHell,
YUUTBIBAIOTCS W 3aCUMTBIBAIOTCS r0JI0CA MO TEM BOIPOCAM, MO KOTOPBIM TOJOCYIOIIMM OTMEYeH
TOJIBKO O/IMH U3 BO3MOXKHBIX BAPHAHTOB r0JI0COBaHUA. Ec/in GrosieTeHb 3aroHeH ¢ HapyIeHusIMH
9TOro TpeOOBAHMS, OH TPU3HAETCS HEACHCTBUTENLHBIM, M TONOCA MO COAEPIKALLMMCS B HEM
BOIIPOCAM HE YYHUTHIBAIOTCS.

5.9.1lo wutoram rojocoBaHHSI CUYETHAS KOMHCCHS COCTAB/SET MPOTOKOJ, MOAIMCHIBAEMBIH €&
WICHaMH, OIO/UICTEHH W NPOTOKOJ ONEYaThIBAIOTCS M MPUOOLIAIOTCS K MaTtepuanaMm cobpaHus,
XPaHSIIUMHUCS B Y UPEKICHHUH.

5.10. Pewenns OO6wmero cobpanus pabOTHHKOB NOBOAATCS JIO  CBEICHHS pabOTHHKOB
YupexaeHus He MO3/IHee, YeM B TeYeHHe S5 JHel mocse NpoLle/Iero 3ace aHus.



6. OtsercrBenHocTs OGWero codpanusi paGoTHHKOB Yupexxaenus

6.1.  O6mee cobpanue paGOTHUKOB YUpexkIeHHs HECET OTBETCTBEHHOCTD:

— 3a CoOJII0JICHHE B MPOLIECCE OCYIIECTBIEHHS IESATETHOCTH 3aKOHOIATENBCTBOM  PoCCHICKOI
Denepanum;

— 34 COOTBETCTBHUC IIPHHSITBHIX pGIHCHI/Iﬁ HCﬁCTBy}OLHeMy 3aKOHOOATEJIbCTBY U JIOKAJIbHBIMH
HOPMATUBHBIMH aKTaMHU Y‘{pe)KﬂCHI/Iﬂ;

— 3a Ka4Y€CTBCHHOC U CBOCBPCMECHHOC BBIITOJIHEHHUE [IJIAHOB U pemeHnﬁ, HalpaBJICHHBIX

— Ha COBEPUHICHCTBOBAHUE ACATECIILHOCTH Y'{pemﬂeHm;

— 34 KOMIETEHTHOCTb IPHHUMAEMBbIX peme}mﬁ.

7. Jdenonpoussoacteo O6uwero cobpanus paboTHHKOB

7.1. 3acenanus O61ero cobpanus paboTHUKOB YupeskaeHHs 0hOPMISIOTCS IIPOTOKOJIOM.

7.2. Tlpotokon OBmero cobpanusi pabOTHUKOB YupeKICHHs COCTABIAETCS He MO3mHee 3 Heil
1nocJje ero 3aBepuieHus. B npotokosie ykasnBaroTCs:

— Jara npoBeaeHus O6mero codpanust pabOTHUKOB Y upesk/IeHHsL;

— KOJIMYECTBEHHOE NPHUCYTCTBHE PAOOTHHUKOB Y UpekK/ICHHUS;

— NpUMTAlIEHHBIE JTHLA (A0DKHOCTD);

— BOIPOCHI IOBECTKH JIHS;

— X0/ 00CY’KI€HHSs BOIIPOCOB;

—— UPCAIOXKCHHUA, PEKOMCHIALMK M 3aMEYaHUs WICHOB pabOTHUKOB YUpexaeHHs U
NPHUTIAIIEHHBIX JINIL;

— KOJIMYECTBO TOJIOCOB, MOJAHHBIX «3a», «IPOTHB» M «BO3JEPKANCSI» [10 KAKIOMY BOIPOCY.
IIOCTABJIEHHOMY Ha T'OJIOCOBAHUH;

— pELICHHE.

7.3. IIpOTOKOIbI NOITHCBIBAIOTCS Mpe/cenatesemM u cekperapem O6Liero coOpaHusi pabOTHUKOB
YupexneHwus.

7.4. Hymepanuus NpoTOKOJIOB BEJETCs OT Hayana y4eGHOro roja.

7.5. KHura npoTokosioB Ydpex/ieHusi BXOJUT B HOMEHKJIATYPY el

7.6. PykoBonuTeNb Opranu3yeT XpaHeHHe IPOTOKOJI0B. JIOKYMEHTALHs [IepefaeTcs no aKTy.

7.7. Kaura mpotokosnioB OGiero cobpanus paGOTHHKOB Y upeskaeHus IIPOHYMEPOBBIBAETCS

NIOCTPAHUYHO, ~TPOLIHYPOBBIBACTCsl,  CKPEIUIAETCS  MOANKMCHIO  3aBEAYIOIEH M [eyaThio
YupexneHus.

8. 3akmouHTeNbHBIE M0/105KEHHs

8.1. Cpok neiictBust [1o10%KeH|s HEOrpaHHUEH.

8.2. [lonoxeHHue MOUIeKAT U3MEHEHHIO U JOTMOIHEHHUIO 110 YCMOTPEHHIO YUpPEeXKJIEHHs, B CBA3U C
BCTYIJIEHHE B CHJTY 3aKOHA HJIM JIPyrOro HOPMAaTHBHOIO, IPABOBOI0 AKTA.

8.3. [onoxenue MoXeT ObITh U3MEHEHO HJIH AOMOJIHEHO TOJIBKO MPUHSATHEM HOBOH pelakiuu
[lonoxenus B onHOM 0GbeMe MyTeM yTBEpIKAEHHUS HOBOTO.



